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Changes for the 2009 Campaign 

 
1. The Cincinnati Metro Area CFC is proud to be piloting a credit card giving option for donors. 

Our CFC is one of only two campaigns nationwide offering this option for the 2009 

Campaign. 

 

Credit card contributions will only be accepted online with certain restrictions in place to 

encourage responsible giving.  Federal employees may not make a one-time contribution 

greater than $500 and may not authorize monthly allotments on their credit card in excess 

of $100. 

 

2. The CFC has two ePledge systems: CFCNexus is open for use by all federal employees and 

Employee Express can be used by certain Treasury employees. These systems will enable 

employees to make contributions over a secure, web-based system. Refer to the following 

ǇŀƎŜ ŦƻǊ ŀ ƭƛǎǘ ƻŦ ǘƘŜǎŜ ǎȅǎǘŜƳǎΩ ŎŀǇŀōƛƭƛǘƛŜǎ ŀƴŘ ŜƭƛƎƛōƭŜ ŀƎŜƴŎƛŜǎΦ 

 

3. The campaign will offer an appreciation gift to first-time donors. The gift is a stainless steel, 

travel coffee mug with CFC logo. Donors giving to the CFC for the first time can claim their 

mug while supplies last. 

 

4. The campaign will end officially on December 15, 2009, unless you have notified the CFC 

Director of plans to extend it beyond that date. Agencies are encouraged to keep their 

campaigns to a period no longer than six weeks. 

 

5. The CFC office cannot accept ǊŜǇƻǊǘ ŜƴǾŜƭƻǇŜǎ ǿƛǘƘ ƳƻǊŜ ǘƘŀƴ ƻƴŜ ŘƻƭƭŀǊΩǎ ǿƻǊǘƘ ƻŦ 

change. If Coordinators receive more than one dollar in coin, they should convert the coins 

to bills. 

 

6. The CFC has compiled a number of testimonials from individuals who have benefitted from 

the charitable organizations participating in the 2009 Campaign.  These stories appear in the 

appendix of this ƘŀƴŘōƻƻƪ ŀƴŘ ƛƴ ŜƭŜŎǘǊƻƴƛŎ ŦƻǊƳŀǘ ŀǘ ǘƘŜ /C/Ωǎ ǿŜōǎƛǘŜΦ Feel free to utilize 

these testimonials as motivational/promotional tools ƛƴ ȅƻǳǊ ŀƎŜƴŎȅΩǎ ŎŀƳǇŀƛƎƴΦ 

 

7. The CFC has updated its website, www.cincycfc.org. Campaign coordinators and 

keyworkers can find this handbook, links to ePledge systems, a searchable database of CFC 

charities, and much more at this site. 
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CFC 101 

 
What is the Combined Federal Campaign? 
 
The Combined Federal Campaign (CFC) is the only authorized solicitation of Federal employees 
in their workplaces on behalf of approved charitable organizations. 
 
The CFC is governed by federal regulations 
 
The Code of Federal Regulations (5 CFR 950) clearly lays out the rules for the CFC, defining the 
responsibilities of federal agency heads, campaign volunteers, the CFC Director, and 
participating charitable organizations. 
 
The regulations clearly state that participation in the CFC strictly voluntary. Coercion is 
forbidden. 
 
Why should I give through the CFC? 
 

Choice.   Convenience.   Confidence.   Care. 

Choice 

 You choose which charities receive your gift. 

 You have over 2,600 charities which you may support through the CFC, 
encompassing every type of cause or mission possible. 

 You choose how much you want to give and how you want to give it: by cash, check, 
credit card, or payroll allotment. 

Convenience 

 You may support all of your favorite charities all at once rather than individually 
supporting each charity. 

 Giving via payroll deduction allows you to spread your gift over the course of a year, 
allowing you to give more generously. 

Confidence 

 ¢ƘŜ /C/ ƛǎ ŀ ǎŀŦŜ ŀƴŘ ǇǊƻǾŜƴ ǇǊƻƎǊŀƳΦ  LǘΩǎ ōŜŜƴ ŀǊƻǳƴŘ ŦƻǊ ƳƻǊŜ ǘƘŀƴ пр ȅŜŀǊǎΦ 

 CFC results are audited by a local independent CPA firm to ensure that contributions 
are forwarded to the charities as directed by donors and to ensure that the 
campaign is fiscally responsible. 

 All charities which participate in the CFC are screened by federal employees to 
ensure they meet the same criteria. 

Care 
 Your gift improves the quality of life for you and your neighbors in the Tri-State area, 

across the country and around the world. 
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US Office of 
Personnel 

Management 
(OPM)

Local Federal 
Coordinating 
Committee    

(LFCC)

Principal 
Combined Fund 

Organization 
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Federal Agencies

Campaign 
Coordinators and 

Keyworkers

Loaned Executives Local Charities

 
CFC Structure 

 
The CFC is structured according to federal regulations and is not unlike that of a typical non-
profit organization. It is important to note that this structure is not so much hierarchical as it is 
functional. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
In Cincinnati, the LFCC is a sub-committee of the Greater Cincinnati Federal Executive Board 
(FEB). The LFCC selected the current PCFO in February of 2009 for a two-year contract. The 
PCFO is a non-profit organization and not a federal agency. The PCFO for the 2009 Campaign is 
Federated Campaign Stewards (FCS). 
  

Sets Policy & Procedures 

Oversees Local Campaign 

Manages Local Campaign 

Execute the Campaign in 
the Federal Agencies 
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Role of Coordinators and Keyworkers 

 
Your role as the CFC Coordinator or Keyworker is vital to the success of the campaign. The most 
important responsibility of each Coordinator or Keyworker is to make sure each employee is 
personally asked to participate in the CFC ς to give through the CFC to the charities of their 
choice. When Coordinators and Keyworkers educate their fellow employees about the 
opportunities provided by the CFC and the benefits of giving through the CFC, more employees 
will choose to participate. 
 
Two cases supporting education: 
 
1. Results from Questionnaire Data from the online pledging system in 2008: 

 
Federal employees who made their CFC contribution online in 2008 were given the choice 
of completing a brief questionnaire at the conclusion of their pledge.  
 
hƴŜ ǉǳŜǎǘƛƻƴ ǿŀǎΣ ά5ƻƴƻǊ ƛǎ tŀǊǘƛŎƛǇŀǘƛƴƎ .ŜŎŀǳǎŜΥέ 
 85.2% knew about the CFC before 
 7.4% co-worker (non-coordinator/keyworker) 
 3.2% email marketing 
 2.2% coordinator event 
 2.0% saw CFC literature or posters 
 
This question emphasizes the importance of education. 85% gave because they were made 
familiar with the CFC. However, many Federal employees are not yet familiar with the CFC. 
As more federal employees are educated about the CFC, participation in the CFC will 
increase. 
 
This question also emphasizes the importance of the face-to-face, personal touch between 
the Coordinator/Keyworker and the Federal employee. Technology is greatτit allows 
Federal employees to quickly and easily make their pledge in safe and confidential manner 
at their leisure. But technology can never replace the importance of being personally asked.  
Despite all other means, the personal ask remains the primary reason why Federal 
employees contribute.  
 

2. Responses from Coordinators and Keyworkers for CFC non-participation. 
 
Coordinators were asked to identify the top reasons why federal employees did not 
participate in the CFCΣ ŀǘ ǘƘŜ ŎƻƴŎƭǳǎƛƻƴ ƻŦ ƭŀǎǘ ȅŜŀǊΩǎ ŎŀƳǇŀƛƎƴ. The responses point 
toward many misconceptions about the CFC, which could easily be cleared up by 
Coordinators or Keyworkers.  
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Coordinators need to educate fellow employees about the truths of the CFC: 
 
Á Federal employees are in control of the CFC: 

o they control which charities receive their gift 
o they control how much each charity receives of their total gift 

 
Á Charities must apply to participate in the CFC.  This application process is objective, 

clear, and concise, removing the opportunity for the CFC to make any subjective 
judgment regarding the value or type of services provided. 

 
Á The CFC does not have any influence over participating charities as far as who they 

support and how they support their respective communities. 
 
Á Each CFC is audited by a local independent CPA firm to ensure that contributions are 

forwarded to the charities as directed by donors and to ensure that the campaign is 
fiscally responsible. 

 

Á Management is not authorized to know specific contribution details. Campaign 
coordinators and keyworkers are permitted to release only figures for total 
contributions received and percentage of participation to supervisors in the federal 
workplace. According to the Code of Federal Regulations, a request for more specific 
information is defined as coercion. 

 

Á See page 26 for more examples of common issues require further education about 
the CFC. 
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Campaign Resources 

 
As a Campaign Keyworker, you will utilize the following tools in the day-to-day operations of 
the campaign: 
 
Á Campaign Brochure 

Á Pledge Card 

Á Report Envelopes 
 

Campaign Brochure  
 
The Campaign Brochure is used by the perspective 
donor with assistance from the Keyworker to determine 
the charities to which the donor would like to give. It is 
also commonly called the Giving Guide and the CFC 
Book. 
 
Primary Purpose:  To identify the charitable 
organizations to which Federal employees may 
designate their gifts.  It is designed to help you easily 
identify your preferred charitable organization(s) 
through a table of contents in the front, an alphabetical 
index in the back, and tabs on the sides of the pages 
denoting the three main sections: Local, National, and 
International.  
 
Secondary Purpose:  Provides a resource guide for additional useful campaign information.  It is 
also designed to be a good resource that will help you to educate your fellow Federal 
employees with regards to many different aspects of the CFC campaign. 
 
 

 
Donations given through the CFC may not be designated to any organization 
that is not listed in the brochure. 
 
 

 
 

²Ƙŀǘ ƛŦ L ŘƻƴΩǘ ǎŜŜ Ƴȅ ŦŀǾƻǊƛǘŜ ŎƘŀǊƛǘȅ ƭƛǎǘŜŘ? 
(see page 28, item number 8) 
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Pledge Card 
 
The pledge card is the primary vehicle for identifying the donor and the charities to which he or 
she wants to give. It is the one tool used in every step of the donation process. For this reason, 
it must be clearly filled out in order to best reflect ǘƘŜ ŘƻƴƻǊΩǎ ƛƴǘŜƴǘƛƻƴǎΦ 
 
 

 
 
 
Donor Instructions 
 
Personal Information ς Be sure your name is legible.  Enter the Federal agency name in the box 
marked άCŜŘŜǊŀƭ !ƎŜƴŎȅ ŀƴŘ hŦŦƛŎŜΦέ If giving by payroll deduction, enter your Social Security 
number.  Donors giving by cash or check do not need to provide a Social Security number. 
 
Method of Giving 
Á Payroll Deduction ς Write the desired amount of payroll deduction per pay period. 

Multiply the amount of the deduction by 12 for military personnel or by 26 for civilian 

personnel to determine the total pledge amount (minimum payroll deduction 

authorized is $2.00 per pay period for military personnel and $1.00 per pay period for 

civilians).  Sign and date the pledge card for authorization. 

Á Cash or Check ς Write in thŜ ŀƳƻǳƴǘ ƻŦ ȅƻǳǊ ǘƻǘŀƭ ƎƛŦǘ ƛƴ ǘƘŜ ǎǇŀŎŜ ƭŀōŜƭŜŘ άhǘƘŜǊ /ŀǎƘέ 

ƻǊ άhǘƘŜǊ /ƘŜŎƪέΦ  tƭŜŀǎŜ ƳŀƪŜ ŎƘŜŎƪǎ ǇŀȅŀōƭŜ ǘƻ ά/ƻƳōƛƴŜŘ CŜŘŜǊŀƭ /ŀƳǇŀƛƎƴέ ƻǊ 

ά/C/έΦ  !ƭƭ ŎŀǎƘ ƻǊ ŎƘŜŎƪ ŎƻƴǘǊƛōǳǘƛƻƴǎ Ƴǳǎǘ ƛƴŎƭǳŘŜ ŀ ǇƭŜŘƎŜ ŎŀǊŘΦ  ¢ƘŜ ǎǳƎƎŜǎǘŜŘ 

minimum contribution by cash or check is $2. 
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Designation Options ς Write the 5-digit code (from the campaign brochure) and annual amount 
in the designation blocks provided, up to five organizations per card.  Total designations cannot 
exceed the total annual gift.  If you do not wish to designate your gift to a specific agency or 
federation, leave the space provided blank. 
 
 

 
What if a donor wishes to give to more than five organizations? 
(see page 11) 
 
 

 
 
Recognition Options ς You have the option to release any of the following information to the 
charitable organizations to which they give. 
Á Your Name 

Á Home Address 

Á Email Address 

Á Pledge Amount 
 
If you want to receive acknowledgement for your gift from the charitable organizations to 
which you give, please provide a complete physical and/or email address. Any information 
listed here will be released to the charitable organizations to which you designate a portion of 
your gift. 
 
 

If no information is provided in this section of the pledge card, or if the 
corresponding boxes are not checked, your information will not be released and 
no acknowledgement will be sent by the designated charities. 
 

 
 
Contributors may also choose to release to their designated charities the amount of their 
pledge by checking the appropriate box in this section. If this box is not checked, the pledge 
amounts will not be released. If you release your name and address, but not the amount of 
your pledge, any thank you letters you receive from the charities will be generic and will not 
reflect the specific dollar amounts of your gift. 
 
If your donation is at a level at which a donor recognition gift is offered and you would like the 
gift offered, please check the appropriate box in this section of the form.  
 
Copy of Pledge Card ς Detach copy #3 for your records and return copies #1 and #2 to your 
Coordinator or Keyworker. 
  



Campaign Keyworker Handbook 2009  
 

 
10 

 
Coordinators/Keyworkers Instructions 
 
The CoordinatorΩǎκYŜȅǿƻǊƪŜǊΩǎ ǊƻƭŜ ƛƴ ǾŜǊƛŦȅƛƴƎ ǘƘŜ ŀŎŎǳǊŀŎȅ ƻŦ ŀƭƭ Ǉledge Cards is very 
important! If a pledge card is filled out incorrectly and sent to the CFC Office for processing, the 
pledge card will likely be returned to your office for follow-up. This can delay the processing of 
an entire envelope. 
 
 

There are several reasons why a pledge card may not be able to be processed: 
Á incomplete or incorrect charity codes; 

Á payroll deduction pledge cards missing Social Security number or lacking 

signature; 

Á cash and check pledges not accompanied by cash or check; and 

Á the total gift amount not equaling the total designations. 
 
 
Please ensure that the total gift amount is computed accurately and stated accurately. Please 
make sure that the total gift amount divides evenly by the number of pay periods (26 for 
civilians and 12 for military). 
 
Leadership Donors ς The processing of donor recognition gifts for Leadership Donors will be 
sped along by emailing to the CFC office the names of all donors who have noted requested a 
donor recognition gift on their pledge cards. The CFC Office will then forward these gifts to you 
for distribution to those donors. 
 
Copies of Pledge Card ς  
Top Copy (White Copy #1) ς Payroll Office Copy 
Lǘ ƛǎ ǘƘŜ /ƻƻǊŘƛƴŀǘƻǊΩǎκYŜȅǿƻǊƪŜǊΩǎ responsibility to ensure that the top copies of all the pledge 
cards for payroll deductions are promptly delivered to their payroll office to ensure allotments 
are implemented with the effective date of January 1, 2010. All top copies for gifts made by 
cash or checks may be discarded. 
 
Remind your co-workers that they must complete a new pledge card for each campaign.  By 
signing the pledge card, contributors are only authorizing their payroll department to make 
deductions from their paycheck for one year. 
 
Middle Copy (Canary Copy #2) ς CFC Office Copy 
The Coordinator must submit the audit copies to the CFC office, whether the gift is by payroll 
deduction, cash or check. This is the audit trail copy that identifies designations, allows release 
of donor names and addresses to agencies, and accounts for activity attainment.   
 
Bottom Copy (Pink Copy #3) ς 5ƻƴƻǊΩǎ /ƻǇȅ 
All contributions to the CFC are tax deductible. The contrƛōǳǘƻǊ ǎƘƻǳƭŘ ǊŜǘŀƛƴ ǘƘŜ ŎƻƴǘǊƛōǳǘƻǊΩǎ 
copy for his or her tax records.  
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Special Cases 
 
 

Pledge Cards for More Than Five Charitable Organizations 
 
Complete the first pledge card as usual. For the second and subsequent pledge cards: 

1. complete only the personal information (including name and name of Federal agency); 
2. indicate the additional charity designations (five-digit codes); 
3. it is not necessary to sign the pledge card or release your information a second time; 
4. separate the different copies of the pledge cards; 
5. attach the white payroll copies όǎǘŀǇƭŜ ƻǊ ǇŀǇŜǊ ŎƭƛǇύΣ ƴǳƳōŜǊ ŀǎ ŀǇǇǊƻǇǊƛŀǘŜ όά1 of 2έ, 
ά2 of 2έ, etc.), and submit them together; 

6. attach and number the canary CFC Office copies and submit them together; and 
7. ensure the contributor has retained all of his or her pink copies. 

 
 

Pledge Cards for Special Events 
 
Coordinators and Keyworkers should complete a single pledge card for each special event. 

1. in the space for the name, write SPECIAL EVENT; 
2. fill in the Federal agency and corresponding Federal agency code; 
3. ǇƭŀŎŜ ǘƘŜ ǘƻǘŀƭ ŘƻƭƭŀǊ ŀƳƻǳƴǘ ƛƴ ǘƘŜ ŎƻƴǘǊƛōǳǘƛƻƴ ǎŜŎǘƛƻƴ ǳƴŘŜǊ άhǘƘŜǊ /ŀǎƘέ ƻǊ άhǘƘŜǊ 
/ƘŜŎƪέ; 

4. if the agency wishes to designate that amount to one or more charitable organizations, 
indicate the five-digit codes, otherwise leave blank; 

5. the remainder of the pledge card does not need to be completed; 
6. only the middle copy needs to be submitted to the CFC Office; 
7. the Coordinator keeps the pink copy for his or her records. 

 
 

Agencies that wish to designate money from special events to a specific charity 
must publicize that fact prior to and during the event. 
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Report Envelopes 
 
Because cash donations are processed quite differently 
from payroll deductions, there are two report envelopes: 
one for cash and check pledges and special events and 
another for payroll deduction. 
 
 
Cash & Check Report Envelope Instructions 
 
Top portion of report envelope:  

1. Write the full name of the Federal Agency on the top line. 

2. Fill in the corresponding code number for that agency (refer to the list of Federal Agency 

Codes on pages 4-6). 

3. Complete the address. 

4. Make sure the /ƻƻǊŘƛƴŀǘƻǊΩǎκKeyworkerΩs name and phone number reflect who was 

responsible for preparing the specific report envelope. 

5. Indicate whether this is the first, additional or last report envelope. 

6. Check the Special Event Total box if it includes a pledge card for a special event. 

 
Bottom portion of report envelope: 

1. Enter the current date. 

2. Use the transmittal number to indicate the order the report envelopes are turned in.  

Place a one (1) on the first report envelope, a two (2) on the second report envelope, 

etc. 

3. Line A ς Count all coin; convert coin in excess of $1 into bills; enter the remaining coin 

ŀƳƻǳƴǘ ƻƴ [ƛƴŜ ! ǳƴŘŜǊ ά¢ƻǘŀƭ !ƳƻǳƴǘέΦ 

4. Line B ς Count all bills; enter the ƴǳƳōŜǊ ƻŦ ŎŀǎƘ ǇƭŜŘƎŜǎ ǳƴŘŜǊ άbǳƳōŜǊ ƻŦ tƭŜŘƎŜǎέΤ 

enter the total amount in bills ǳƴŘŜǊ ά¢ƻǘŀƭ !Ƴƻǳƴǘέ. 

5. Line C ς Count the number of checks received and total them.  Enter this information in 

the appropriate columns. 

6. Line D ς Total each of the two columns and enter the totals. 

7. Enter the number of sealed envelopes received on line F. 

8. Sign the form in the block provided.  Have totals verified by a second party and get that 

ǇŜǊǎƻƴΩǎ ǎƛƎƴŀǘǳǊŜ ŀǎ ǿŜƭƭΦ 

9. Make a copy for your records before turning in to CFC Headquarters. 
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Special Events 
 
A separate Cash & Check report envelope should be prepared for each special event. The 
special event pledge card along with its accompanying cash or checks should be placed in a 
separate report envelope with the ά{ǇŜŎƛŀƭ 9ǾŜƴǘέ ōƻȄ ƻƴ ǘƘŜ ǘƻǇ ŎƘŜŎƪŜŘΦ  9ƴǘŜǊ ǘƘŜ amounts 
of checks and cash and total them on Line E at the bottom of the second column. If coin 
exceeds $1, convert to bills. 
 
Payroll Report Envelope Instructions 
 
All payroll deduction pledge cards should be placed in a ǊŜǇƻǊǘ ŜƴǾŜƭƻǇŜ ƳŀǊƪŜŘ άtŀȅǊƻƭƭ 
DŜŘǳŎǘƛƻƴ hƴƭȅέ ŀŎǊƻǎǎ ǘƘŜ ǘƻǇΦ 
 
Top portion of report envelope:  

1. Write the full name of the Federal Agency on the top line. 

2. Fill in the corresponding code number for that agency (refer to the list of Federal Agency 

Codes on pages 4-6). 

3. Complete the address. 

4. Make sure the KeyworkerΩǎ ƴŀƳŜ ŀƴŘ ǇƘƻƴŜ ƴǳƳōŜǊ ǊŜŦƭŜŎǘǎ ǿƘƻ ǿŀǎ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ 

filling out this report envelope, whether it is a Keyworker or Coordinator. 

5. Indicate whether this is the first, additional or last report envelope. 

 
Bottom portion of report envelope: 

1. Enter the current date. 

2. Use the transmittal number to indicate the order the report envelopes are turned in.  

Place a one (1) on the first report envelope, a two (2) on the second report envelope, 

etc. 

3. Count the number of military payroll pledges and enter the total withholdings on Line A. 

4. Count the number of civilian or postal payroll pledges and enter the total withholdings 

on Line B. 

5. Total Lines A and B and enter that amount on Line C. 

6. Both Keyworkers and Coordinators should sign the envelope. 
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Each person who assumes possession of a report envelope should sign his or her 
name in the space provided even if it means adding additional spaces on the 
report envelope. 
 

 
 

The person who seals the report envelope should place his or her initials over the 
seal of the envelope on the back side.  This will ensure the seal is not broken 
before it arrives at the CFC Office. 
 

 
 

Limit access to the report envelopes.  The report envelope should be completed 
by the Keyworker and forwarded to the agency Coordinator, who will forward it 
to the CFC office. Large Federal agencies may either turn in one report envelope 
including all of the contributions or a report envelope from each separate 
Keyworker. 

 
 
Envelope Turn-In 
 
Envelopes should be turned-in to the CFC Office located at: 
 

John Weld Peck Federal Building 
550 Main Street, Suite 1-116 
Cincinnati, OH 45202 
(513) 684-2515 

 
Campaign Coordinators and Keyworkers are strongly encouraged to turn-in report envelopes  
on a regular basisτat least weekly for larger offices. 
 
Turning-in envelopes regularly minimizes the number of pledge cards heldτand the risk 
associated with holding cash or check pledges for an extended periodτand improves the 
processing of pledge cards at the CFC Office. 
  
All report envelopes should be submitted by Tuesday, December 15, 2009 unless otherwise 
approved by the CFC Director. 
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Federal Agency Codes 

 
Department Agency Code 

Transportation FAA - Cincinnati ATCT 2010 

Transportation FAA - Covington System Service Center 2020 

Transportation FAA - Flight Standards District Office 2030 

Homeland Security US Air Marshals Service 2410 

Homeland Security TSA 2420 

Homeland Security Customs & Border Protection - Office of International Trade 2430 

Homeland Security Customs & Border Protection - Port Office 2440 

Homeland Security ICE - North Kentucky Office 2450 

Homeland Security ICE - Office of Investigations  2460 

Homeland Security US Citizenship & Immigration Service - Cincinnati Sub Office 2470 

Independent Agency SSA - Batavia Field Office 4010 

Independent Agency SSA - Downtown Cincinnati Office 4020 

Independent Agency SSA - Florence Field Office 4030 

Independent Agency SSA - Hamilton Field Office 4040 

Independent Agency SSA - Franklin Field Office 4050 

Independent Agency SSA - Madison 4055 

Independent Agency SSA - Cincinnati North 4060 

Independent Agency SSA - Maysville 4065 

Independent Agency SSA - Office of Disability Adjudication and Review 4070 

Independent Agency SSA - OIG 4080 

Independent Agency SSA - Teleservice Center 4090 

Health & Human Services FDA - Cincinnati District Office 4405 

Health & Human Services FDA - Forensic Chemistry Center 4410 

Health & Human Services NIOSH 4420 

Agriculture Food Safety & Inspection Service 4430 

Agriculture Food & Nutrition Service 4440 

Agriculture USDA - Vevay Service Center 4450 

Agriculture USDA - Brookville Service Center 4451 

Agriculture USDA - Aurora Service Center 4452 

Agriculture USDA - Hanover Service Center 4453 

Agriculture USDA - Versailles Service Center 4454 

Agriculture USDA - Historic Hoosier Hills RC&D Council 4455 

Agriculture USDA - Hamilton Service Center 4456 

Agriculture USDA - Owensville Service Center 4457 

Agriculture USDA - Burlington Service Center 4458 

Agriculture USDA - Maysville Service Center 4459 

Agriculture USDA - Brooksville Program Delivery Point 4460 

Agriculture USDA - Mount Olivet Program Delivery Point 4461 

Agriculture USDA - Vanceburg Service Center  4462 

Agriculture USDA - Flemingsburg Service Center  4463 

 

Shading indicates new agency code 
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Federal !ƎŜƴŎȅ /ƻŘŜǎόŎƻƴǘΩŘύ 

 
Department Agency Code 

Treasury Alcohol & Tobacco Tax & Trade Bureau 5210 

Treasury Comptroller of the Currency 5215 

Treasury IRS - Appeals Office 5220 

Treasury IRS - AWSS 5225 

Treasury IRS - ICCE: Taxpayer Self-Service Development Section 5230 

Treasury IRS - Cincinnati Service Center 5235 

Treasury IRS - Florence Post of Duty 5240 

Treasury IRS - LMSB Cincinnati 5245 

Treasury IRS - MITS 5250 

Treasury IRS - National Background Investigations Center 5255 

Treasury IRS - Office of District Counsel 5260 

Treasury IRS - SBSE 5265 

Treasury IRS - W&I, CAS Submissions Processing 5270 

Treasury IRS - EUES-FS Support/Staff and Northeast Area 5275 

Treasury IRS - Taxpayer Advocate Office 5280 

Treasury IRS - Taxpayer Advocate FOB 5285 

Treasury IRS - TEGE 5290 

Treasury IRS - W&I 5295 

Treasury IRS - CI 5310 

Treasury IRS - HCO 5315 

Treasury IRS - National Operations Center Criminal Investigation 5320 

Treasury IRS - Criminal Investigation Data Input Center 5325 

Treasury Office of Thrift Supervision 5330 

Treasury IRS - TIGTA 5335 

Commerce US Commercial Service-Cincinnati 5510 

Independent Agency CINFED Credit Union 5520 

Housing & Urban Development Department of Housing and Urban Development 5530 

Independent Agency General Services Administration 5540 

Commerce ITA Mid-Eastern Regional Office 5550 

Independent Agency Small Business Administration 5560 

Energy Environmental Management Consolidated Business Center 5570 

Interior William Howard Taft Historical Site 5580 

Justice 6th Circuit - Circuit Executives 5710 

Justice FBI - Cincinnati Office 5715 

Justice FBI - Covington Office 5720 

Independent Agency Federal Public Defender's Office 5725 

Justice US Attorney's Office 5730 

Justice US Bankruptcy Court 5735 

Justice US Court of Appeals 6th Circuit 5740 

Justice US District Court - Southern District of Ohio 5745 

 

Shading indicates new agency code 
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Federal !ƎŜƴŎȅ /ƻŘŜǎόŎƻƴǘΩŘύ 

 
Department Agency Code 

Justice US Marshals Service 5750 

Justice US Probation/Pretrial Service 5755 

Justice US Secret Service 5760 

Justice DEA - Cincinnati Field Office 5770 

Justice FBP - CCM Cincinnati 5775 

Labor Employee Benefits Security Administration 5810 

Labor Office of Administrative Law Judges 5820 

Labor Office of Labor Management Standards 5830 

Labor OSHA 5840 

Labor OSHA-Cincinnati Technical Center 5850 

Labor ESA Wage and Hour Division 5860 

Labor Equal Employment Opportunity Commission 5870 

Independent Agency National Labor Relations Board 5880 

Defense USACE Cincinnati Project Office 6010 

Defense Defense Contract Management Agency - GE Aircraft Engines  6015 

Defense Defense Contract Audit Agency - Evendale 6020 

Defense DLA/DCMC-Dayton-Cincinnati Residency 6025 

Defense US Marine Corps Cincinnati Reserve Center 6030 

Defense Morrow USARC 6035 

Defense Ohio Air National Guard - 123rd ACS 6040 

Defense Outcalt USARC - 633rd QM BN 6045 

Defense Outcalt USARC - 369th Hospital CO 6050 

Defense Air Force ROTC - University of Cincinnati 6055 

Defense Brooks-Lawler USARC - 478th EN BN 6060 

Defense USACE - Great Lakes/Ohio River Division 6065 

Defense USACE - William Harsha Lake 6070 

Defense Army ROTC - University of Cincinnati 6075 

Defense Army ROTC - Xavier University 6080 

Defense Coast Guard 6085 

Defense Navy Operational Support Center 6090 

Defense Navy Recruiters  6095 

Independent Agency USPS 7777 

Veterans Affairs VA Medical Center 8010 

Independent Agency Environmental Protection Agency 8510 

 

Shading indicates new agency code 
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2009 ePledge Options 

 

 

 

 
Options Include: 
Á payroll deduction 

Á one-time credit card gift 

Á recurring credit card gifts 

 

 
Options Include: 
Á payroll deduction 

 

Eligible Agencies: 
Á All agencies 

 

Eligible Agencies: 
Á Department of Transportation 

Á Department of Treasury 

Á Equal Employment Opportunity 

Commission 

Á General Services Administration 

Á National Labor Relations Board 

 
Training/Help: 
Á demo site 

Á tutorials 

Á online help 

Á contact CFC Director 

Training/Help: 
Á online help 

Á contact your payroll activity 

  

http://www.cfcnexus.org/_root
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CFCNexus 

 
The Cincinnati Metro Area CFC is pleased to offer CFCNexus as an ePledge to all federal 
employees for the 2009 campaign. CFCNexus was wildly popular during its pilot in the 2008 
campaign and it now has the capability of accepting both payroll deduction pledges as well as 
credit card contributions. In addition, credit cards can be used to make either one-time gifts or 
recurring monthly pledges. 
 
Donor Instructions 
 
CFCNexus can be accessed through the Cincinnati Metro Area CFC by clicking on the Pledge 
Online button. On the CFCNexus page, begin by identifying yourself as either a previous user of 
CFCNexus or a new online donor. 
 
άLǎ ǘƘƛǎ ȅƻǳǊ ŦƛǊǎǘ ǘƛƳŜ ƭƻƎƎƛƴƎ ƛƴǘƻ /C/ bŜȄǳǎΚέ 

 
ω Yes ς For those who are pledging 

online for the first time.  First-time 
users must register with the 
system by filling out the 
information on the screen as 
shown at right. Make sure you 
select your agency from the list on 
the bottom left of the screen. 
Federal agencies are sorted by 
department which can be  
expanded to reveal your agency. 
Click the green REGISTER ME 
button to complete the 
registration process. 

ω No ς For those who have pledged 
online before, simply log in with 
your username and password.  
Follow the prompts if you have 
forgotten your username or 
password. 

 
As soon as you have either registered or logged in, follow the prompt to make your pledge.  
Remember, CFC Nexus is designed to capture only payroll deduction and credit card 
contributions. One-time cash and check contributions must be processed with a paper pledge 
card. 
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Step 1 ς Begin the Pledging Process 
 
On the following screen, you will be 
prompted to enter certain information about 
how you would like your pledge to be 
processed, such as: 
 
Á social security number 

Á payroll or credit card contribution 

Á pledge amount 

Á civilian or military 

Á military payroll organization 

     (DoD employees only) 

Á credit card information 

Á release of information 

Á donor recognition (άincentive giftέ) 

 
Simply follow the instructions being careful to fill in all fields. Neither payroll nor credit card 
pledges can be processed without all applicable information. Note also that you have the 
option to release your contact information to the charities you designate or you can choose to 
remain anonymous. 
 
 

If you choose to remain anonymous, your information will not be released and 
no acknowledgement will be sent by the designated charities. 
 
 

 
 
Step 2 ς Charity Selection and Allocation 
 
Next, you will select the charities to which 
you will allocate your donation amount. Use 
the search engine to find your favorite 
charities using keywords or CFC 5-digit 
codes. The search engine will narrow your 
search automatically as you type.  
 
To learn more about a particular 
organization or to add it to your list of 
designated charities, simply expand it by 
clicking on its name.  


